




APPLICATION CHECKLIST

PLEASE ENSURE THAT YOU HAVE ENCLOSED ALL OF THE FOLLOWING WITHIN YOUR APPLICATION


Paperwork required from existing enterprises
	Completed & Signed Application Form
           Completed Business Information Form (enclosed)
 
	Minimum of 1 year’s financial projections (see enclosed guidance notes) 

The last 2 years certified accounts and your most recent management accounts (no more than 3 months old)

The last 3 months business bank statements

	Completed & Signed Director/Shareholder Identify Verification Form(s) for all 
	directors and shareholders (with 20% shares or more).  Proof of identification
 	and home addresses should also be included.  Please see attached a list of
 	acceptable forms of identification.











PROOF OF IDENTIFICATION

In order to comply with Anti-Money Laundering Legislation, please find detailed below a list of acceptable forms of identification that should be submitted along with your loan application to DSL

Client Identification
· Valid Passport (and visa*)
· Full Valid Photo UK Driving Licence
· UK Provisional Driving Licence
· EU/EEA ID Card (must provide 2 proof of address)


Address Identification
· Bank/Building Society/Credit Card Statement within last 3 months
· A recent utility bill, within last 3 months (mobile phone bills are not acceptable)
· Council tax bill (within last 12 months)
· HMRC or DWP Letter (not P60/P45)
· UK Photo Provisional or Full Driving Licence (cannot use as both photo & address ID)


*Non UK Citizens
· Relevant visa/permit required
	NB: If your residency permit expires within the next 18 months, unfortunately we will be unable to process your application



NB: The above list is not exhaustive, therefore please contact us if you require information on alternative methods of identification.



GUIDANCE NOTES FOR FINANCIAL PROJECTIONS

Please ensure that you provide year to date information, so for example if your year end is September we require projections through to September (including any actuals) with a further 12 months projections for the next financial year

A meaningful breakdown of monthly sales projections should be provided.  
For example:

· How did you arrive at each monthly forecasted income? (i.e. please confirm what assumptions have been made in arriving at the sales figures stated) 

· If growth is forecast, how this will be achieved must be clearly explained and reflected in the projections

· Include documentary evidence to support the forecast sales if available e.g. letters of intent etc.

· An excel spreadsheet attached to the cash flow documenting the monthly sales breakdown would greatly assist and help speed up the loan application process

Where there are several income streams contributing to the sales line, it is important to understand the breakdown of these. For example:

· Where it is a retail outlet and there are wet and dry sales being counted, please separate income streams

· Where there are online as well as in shop sales, please separate income streams

· Where there are domestic and international sales, or any combination of the foregoing, please separate

As advised previously, meaningful breakdowns of each line of sales should be provided

The Net Cash Flow/Closing Bank Balance should clearly demonstrate the requirement for funding at the level requested


GUIDANCE NOTES FOR LEASES

If you are in rented business premises we will require sight of your signed lease.  Please include a copy with your application.

If you are looking to rent business premises we will require sight of heads of terms.  You should be able to secure a copy of these from the vendor.
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